IMPUHATO: YTBEPKAEHO:

Ha [lemarornueckom Cosete 3aBeqyroniui
ITpoTokon Ne 1 ot 30 aBrycra 2022 roga MBJIOY Ne4
I'.I". Xopymiko

MMOJIO’KEHUE

0 NopsAKe pa3padoTKU U NPUHATHSA
JIOKAJIbHBIX HOPMATHBHBIX IIPABOBbIX AKTOB
B MYHHLIHMIIAJIBbHOM 0K07KETHOM J0LIKOJbHOM 00pa30BaTeJIbHOM YUYPeKIeHUN
nerckuii cag Ne4 «Becesiblil pydeex»

1.001mue moJ1oxKeHus

1.1.]lannoe IlonoxkeHue o mHOpsAAKEe pa3pabOTKM U TPUHATUS  JIOKAJIBHBIX
HOPMATHBHBIX TMPAaBOBBIX AaKTOB B MYHHUIMIAILHOM OIO/HDKETHOM  JIOIIKOJIBHOM
oOpa3oBarenbHOM yupexaeHun nerckuil camx Ned «Becenmbrit pydeex» (manmee —
[Tonoxxenue) paspaboraHo B cooTBeTcTBUU ¢ DemepanbHbiM 3akoHOM Ne 273-D3 or
29.12.2012 «O06 obpazoBanuu B Poccuiickoit denepannun» (¢ u3MeHeHUIMHU), Tpya0BOro
konekca PO ([anee - TK P®), I'paxnanckoro Konekca P® (nmanee - 'K P®), a taxxke
YcTaBoM MYHHUIIMIAIBHOTO OIOJIKETHOTO JIOIIKOJIBHOTO 00pa30BATENbHOTO YUPEKICHUS
nerckuil cax Ned «Becenblii pydeek» W APYTMMU HOPMATHUBHBIMUA IIPAaBOBBIMHM aKTaMU
Poccniickont ~ ®Pepepanuu, — periIaMEHTHPYIOIIMMH  JIEITENBHOCTh  OpraHU3alui,
OCYUIECTBJISIONINX 00pa30BaTEIbHYIO AESTEIBHOCTb.

1.2.Hactossmee IlonmoxkeHne pa3paboTaHO B IEIIX pealu3aluy TpaBa Ha
CaMOCTOSITEJIbHOE CO3/JaHHE€ HOPMATHBHO-NPABOBOM 0a3bl [JIsi CBOEH JAESATEIBbHOCTU B
paMKax II0JJHOMOYMH, OTHECEHHBIX 3aKoHoAaTenbCcTBOM Poccuiickonn @Penepanun K
KOMIIETCHIIMM ~ MYHUIIMIIAJLHOTO  OFO/DKETHOTO  JIOIIKOJIBHOTO  00pa3oBaTEIbHOTO
yupexaenus getckuii cag Ned «Becenblil pydeek» (nayiee — YupexaeHue).

1.3./lannoe IlonmoxxkeHre TOMOTHSAET U KOHKPETUZUPYET MOPSIOK M3AaHUS JTOKATBHBIX
aKTOB, OIPEJCIICHHBIX YCTaBOM YUpeXICHUS, YCTaHABIMBACT €IUHBIE TpPeOOBaHUSA K
HOPMATHBHBIM  JIOKQJIbHBIM aKTaM, HWX TOJATOTOBKE, OGOPMIICHUIO, MPHUHSTHUIO,
YTBEP)KJICHUIO, BCTYIUICHUIO B CHIIy, BHECEHUIO M3MEHEHUN M OTMEHE, MyOJMKaIuu Ha
opUIIMATHEHOM caiiTe YupekIeHUs .

1.4.1lenamu u 3agauaMu HacTOSAMIETO 11010KEHUS SIBIISIIOTCS :

— HOPMATHBHO-TIPAaBOBOE  pEryJMpoBaHUE  OOpa3oBaTEIbHBIX  OTHOIICHUH B
YupexneHuu,

— CO3J]aHuE€ €JAWHON M COTJIACOBAHHOM CHUCTEMBI JIOKAJbHBIX HOPMATUBHBIX aKTOB
Yupexnenus;

— oOecrnieyeHre TMPUHIMIIA 3aKOHHOCTH B  HOPMOTBOPYECKOW  JESTEIHHOCTU
YupexneHnus;

— COBEPIICHCTBOBAHUE MPOIIECCa MOATOTOBKH, O(DOPMIICHUS, MPUHATHS U peau3aiuu
JIOKJIbHBIX HOPMATUBHBIX aKTOB;

1.5.JIokanbHbIE aKThl, COOTBETCTBYIOIME BCEM TpeOOBaHUSIM 3akoHOAaTeNlbcTBa PD,
SBJISIFOTCSL  00SI3aTENbHBIMU K HCIIOJTHEHUIO BCEMHU YyYaCTHUKAMHU 00pa3oBaTeNbHBIX
OTHOULICHHM.



2.0cHOBHBIE BHU/ABI JIOKAJBbHBIX AKTOB quememm

2.1.Jlokanvubiti  akm  YUpeKICHUS  MPEICTABISET COOOM  OCHOBAaHHBIA  Ha
3aKOHOJIATEIbCTBE OQGUIIMATBHBIN MPaBOBOM JOKYMEHT, MPUHSATHIA B YCTAHOBJICHHOM
NOpSAJIKE M PETyJIUPYIONIMA OTHOIIEHUS B paMkax Yupexnaenus. l[lepeueHbp BHIOB
JIOKaJIbHBIX aKTOB, PETJIAMEHTUPYIOIHUX OOpa30BaTENbHYIO ACSATEIbHOCTb, BKIIOYACT B
ceOsl mpuKasbl, pelIeHUs, MOJOXKEHUS, MpaBuja, UHCTPYKIUU U JPYTU€ JTOKYMEHTHI.
[IpeacTaBneHHBIN TEPEYCHb BUIOB JIOKATHHBIX AKTOB HE SBJISICTCS] HCUCPITBIBAIOIIHM.

2.2.Ycmae YdpexncHus — JIOKaJbHBIM aKT, HAa OCHOBE KOTOPOTO JEUCTBYET
oOpa3zoBaTenbHas opranuzanus. Ero coxepskanue ompezaensierca cr. 25 deaepaibHOro
3akona ot 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit denepanum.

2.3.IIpuka3z — NOKaNbHBIN aKT, U3/1aBAEMbBIN 3aBEIYIONTUM JIJIS1 PEIICHHS] OCHOBHBIX U
OTIEpAaTUBHBIX 3a7a4y. B Jemonpow3BOACTBE BBIACIAIOTCSA TMPHUKa3bl IO OCHOBHOMU
NS TEIBHOCTH, TPUKA3BI MO JINYHOMY COCTaBY, MPUKA3bl IO BOCIIUTAHHUKAM.

2.4.Pewienue — TIOKaJbHBIM aKT, MNPUHUMAEMbId KOJUICTHAIBHBIMU OpraHaMU
VYupexxaenus B LEIX pa3pelieHusi Hanbojee BaXKHBIX BOIIPOCOB UX JIEATENbHOCTH. TeKcT
PEIICHUS] COCTOUT U3 JIBYX YacTel: KOHCTATUPYIOIEH U paclopsiANTEIIbHOM, pa3elIeHHbIX
cioBoM «PEIINJI» («PEILNIIA», «PEIINIIO», «PEIINIINY). [Ipu nHeobxomumoctu
KOHCTaTUPYIOIIasi YaCTh MOXET COJEP’KaTh CCHUIKM HA 3aKOHBI U JAPYTHME€ HOPMATHUBHbBIC
akThl. PacmopsiauTenbHas 4acTh M3jaraercs MNyHKTamu. PeieHus MoOryT copaepiKaTh
MPWIOKEHUSA, CChIKA Ha KOTOPBIE JAaeTCS B COOTBETCTBYIONIMX  ITYHKTax
pactopsSIMTeILHON dYacTH. PemieHuss MOANMUCHIBAIOTCS TIpeaceaaresieM H CeKpeTapem
KOJUIETHAJIEHOTO OpraHa.

2.5.11on105cenue — NOKaNbHBIA aKT, YCTAaHABIMBAIOIIWNA IPABOBOM CTaTyC OpraHa
VOpaBJICHUS YUPEKACHUEM, WM OCHOBHBIC MpaBuiia (TIOPSIOK, IPOIEAYPY) peaTnu3aiuu
JOYVY xakoro-immbo U3 CBOMX MPaBOMOYHUH.

2.6.Ilpasuna — JOKAIbHBIA aKT, PETJIAMEHTUPYIOIIMM  OpraHU3alMOHHbBIC,
TUCIUTUITMHAPHBIE, XO3SWCTBEHHBIE M WHBIC CIEIUAJIbHBIE CTOPOHBI JCSATEIHHOCTU
VYupexxnenuss u ero paOOTHUKOB, BOCHUTAHHUKOB M UX POJUTENECH (3aKOHHBIX
MIPEJCTABUTEIICH ).

2.1.Hucmpykyusa — TOKaJbHBIM aKT, YCTAaHABIMBAIOUIMN TMOPSIOK U CIOCO0
OCYIIECTBJICHUS, BBITIOJIHEHUS  KaKUX-TUOO  JIEWCTBHM; COBOKYMHOCTH  MPABHII
OCYIIECTBJICHUSI OMPENEICHHBIX BUIOB ACATEIHHOCTU, MPOBEACHUS PadOT, CIy:KeOHOTO
MTOBEICHUSI.

HNHcTpykiueit onpenensitoT MpaBoBoi cTaTyc (MpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTD)
pabOTHHKA T1I0 3aHUMaeMOW JOJDKHOCTH. WHCTpYKIHS COACPKUT WMMIICPATUBHBIC
(moBenuTeNBHBIC, HE JOMYCKAIOTUE BEIOOPA) HOPMATHUBHBIC MPEITUCAHU.

JIOIKHOCTHBIC ~ WHCTPYKITMH, pa3padaThiBa€T pPYKOBOIUTENh 0Opa30BaTeIbHOM
OpraHU3aIINH.

2.8.YupexneHue UMeeT JApyrue crenuuueckue HOPMATHUBHBIE JOKYMEHTHI,
PETYIUPYIOIIe OTHOIIEHUS B chepe 00pa3oBaHMs WM KOHKPETU3UPYIONIUE JTOKYMEHTHI,
yKa3aHHBIC B HACTOSIIEM MMYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHH JEATEIHHOCTU
JIETCKOTO cajia: TpaBWIa, PaCMUCaHUsA, IUIAHbI, TpadUKH, ITUKIOTPAMMBI, MPOTPaMMBI,
MOPSIIKH, IIPOTOKOJIBI, IACTIOPTA.

2.9.JloroBOopsl M WHBIE COTJAIICHHS, KOTOPbIE W3MAIOTCA YUPEKICHUEM HE
€AMHOJIMYHO, a IyTeM COTJacOoBaHWS C WHBIMH JIMIAMH, BBICTYMAIONIUMH B HHUX, B



KAueCTBE CaMOCTOSATEIbHON CTOpPOHBI (HalpuMep, TPYAOBBIE JTOTOBOPBI, JOTOBOPHI Ha
OKa3aHUE IUIaTHBIX 00Pa30BATEIbHBIX YCIYT U T.J.) HE SBJISAIOTCS JOKAIbHBIMU aKTaMH.

3.ITopsiIoK MOATOTOBKH JIOKAJIBHOI0 aKTa

3.1.launmatopoM MoAroTOBKHY JOKAIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

— YUYpEAUTENb;

— 3aBEAYIOIIUHN YUpPEKICHUEM;

— y4acTHUKH 00pa30BaTENIbHBIX OTHOIICHHH.

3.2.1lpu u3maHUM JOKAJIBHOTO AaKTa 3aBEAYIOIIMI PYKOBOICTBYETCS NPUHUUIIAMHU
3aKOHHOCTU, 00OCHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHuEM [JIs MTOATOTOBKHU JIOKAJIBHOTO AKTa MOTYT SIBISATbCSI U3MEHEHUS B
3akoHojaTeabcTBe PD (BHEceHHEe M3MEHEHUI, U3jaHue HOBBIX HOPMATHBHBIX MPaBOBBIX
aKTOB).

3.4.I1poeKT JO0KaTLHOIO0 HOPMATUBHOTO aKTa TOTOBUTCS OTJEIbHBIM PAOOTHUKOM HIIH
rpynmnoi pabOTHUKOB MO MOPYUYEHHUIO 3aBEYIOIIETO.

3.5.IloaroToBka JOKaJbHOTO HOPMATHUBHOIO akKTa BKIIOYAeT B ce€Osl HU3Yy4YCHHUE
3aKOHOJATEIbHBIX W HWHBIX HOPMATHMBHBIX aKTOB, JIOKAJbHBIX HOPMATHBHBIX aKTOB
o0pa3oBaTeNbHON  OpraHM3alUd, pErIaMEHTUPYIOUIMX T€  BONPOCHI,  KOTOpbIE
MpEAnoaraeTcsi OTpa3uTh B MPOEKTE HOBOI'O aKTa, M HAa 3TOW OCHOBE BHIOOP €ro BHJA,
coJiep KaHus ¥ MPEICTABIICHUE €ro B MMCbMEHHOU (hopMe.

3.6.IloaroToBKka HauOoyiee BaKHBIX JIOKAIbHBIX HOPMATHUBHBIX aKTOB JIOJDKHA
OCHOBBIBAaTbCSI Ha pE3yJibTaTaX aHAJIM3a OCHOBHBIX CTOPOH JAESTEIBHOCTU YUpEeKIAECHU,
TEHJICHIIUH €ro Pa3BUTHUS U CIIOKUBILIEHUCS CUTyalUU.

3.7.1lo Bompocam mpuemMa Ha pabOTy, MEPEBOJOB, YBOJBHEHHM, MPEIOCTABICHUS
OTIYCKOB, TOOIIPEHUNA WM TPHUBJICUCHUS COTPYJHUKOB K JAUCHUIUIMHAPHOW WIH
MaTEepUAIBHOW OTBETCTBEHHOCTH U3JAOTCS IPUKA3bl, B cOOTBETCTBUU ¢ TK PO.

3.8.1IpoeKT nOoKanbHOr0O HOPMATUBHOI'O aKTa TMOJICKUT 00s3aTEIbHOM MpPOBEPKE Ha
JUTEPATYPHO-CTUIIUCTUYECKYI0 TPAaMOTHOCTbh W TPABOBOM  DKCIEPTU3E, KOTOPHIE
MPOBOJATCA  YUPEXKICHUEM CaMOCTOSATEIbHO JIMOO C Yy4YacTHEM IPHUBJICUYECHHBIX
CHELUATUCTOB.

3.9.IlpoekT JIOKaJIbHOTO HOPMAaTHUBHOIO aKTa MOXET OBbITh TMPEJCTaBIIEH Ha
oOCy)X/IeHHE ITyTeM HallpaBJCHUsl MPOEKTa 3aWHTEPECOBAHHBIM JIMIIAM, MPOBEICHUS
COOTBETCTBYIOIIETO COOpaHUS C KOJJIEKTUBHBIM OOCYXKJICHHEM IMPOEKTa JIOKAJILHOTO
HOPMAaTUBHOIO aKkTa M T.4. B cilydae corjiacoBaHusi MpOEKTa JIOKAJIbHOTO aKTa HAa HEM
npoctasisiercs Buza « COI'JIACOBAHOY.

3.10.ITopsimox pUHSATHUS JOKAIBHBIX aKTOB YCTAHABIMBACTCA Y CTaBOM YUPEKIICHHUS !
YKa3bIBAIOTCSA KBOPYM C II€JIbI0 YCTAHOBJICHUSI PABOMOYHOCTH OpraHa caMOYyNpaBJICHU,
(dhopma 1 OPSIAOK TOJIOCOBAHUSI.

3.11./Ins1 BBefeHUS B JCMCTBUE JIOKAIBHOTO aKTa M3JaeTcs MpUKa3 3aBeAyroiiero. B
IIPaBOM BEPXHEM YIITy JIOKaNbHOTO akTa numercs cioBo «Y TBEPKIIEHO» ¢ ykazanuem
(haMuIMKM pyKOBOJUTEIS, 1aThl U HOMEpa U3/IaHUs TIPUKa3a.

3.12.B VupexaeHun CO3JalOTCS  YCIOBHS JUIsi O3HAKOMJICHUS  YYaCTHUKOB
00pa3oBaTeNbHbIX OTHOIIEHUH C JIOKAIbHBIMUA akTaMu. (O3HaKOMJIEHHE MOXET OBbITh
MPOBEJICHO MOJ MOAMUCH B CIydasiX, MPEAyCMOTPEHHBIX HOPMATUBHBIMU JJOKYMEHTAMH,



b0 pa3MenieH B OOIIeIOCTYITHOM MecTe (MH(POPMAIMOHHBIM CTEHJ JAETCKOTO Caja,
O(HIMATIBLHBINA CAaHT TOIIKOJILHOTO 00pa30BaTEIILHOIO YUPEIKIACHHS).
3.13.M3meHeHus B TOKaJIbHBIN aKT BHOCSTCS IO MEpe HEOOXOIUMOCTH.

4.JlokyMeHTaIbHOE O(popMIIeHH e

4.1.JlokanpHBId aKT JOJKEH OBITh JIOKyMEHTanbHO odopmieH. Crpykrypa
JOKaJbHOTO aKTa JOJDKHA 00eCcHeuuTh JIOTUYECKOE pa3BUTHE TEMbl IPaBOBOTO
PEryIMpOBAHHUS.

4.2.06mue TpeboBaHus K O(QOPMIICHUIO JIOKATbHBIX AKTOB BKJIIOYAIOT CJIEAYIOIINE
IIOJIOKEHUS:

— JlokanpHBI akT JOJDKEH COAEpaTh HAMMEHOBAHHUE JIOKAJbHOTO aKTa M JaTy
U3JIaHUS.

— Ecnu TpebOyetcst pa3bicHEHUE Lene U MOTHBOB NPUHATHUS JIOKAJBHOTO aKTa, TO
HeoOXouMa BCTYIUTENbHAs YyacTh — peamOyiia. [lonokenuss HopMaTUBHOTO XapaKTepa B
npeamMOyJy He BKIIOYAIOTCS.

— HopmaTtuBHble npennucanusi opopMIIsIIOTCS B BUAE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKUMU LHUPpaMH C TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOapa3aensThCs
Ha TIOJMYHKTBI, KOTOpPbIE MOTYT HMMETb OYKBEHHYIO WM IU(POBYIO HyMEpauuio.
3HaYuTeNIbHbIE O O00BEMY JIOKAJbHBIE AaKThl MOTYT JAEIUTHCS Ha TIJIaBbl, KOTOPBIE
HYMEpYIOTCSI pPUMCKUMHU LU(paMHU U UMEIOT 3ar0JIOBKHU.

— Ecnu B nokanbHOM akTe NMPUBOASATCS TAaONMILBI, TPaUKH, KapThl, CXEMbI, TO OHH
oGOpMIIAIOTCST B BHUJE MNPUIOKEHHH, a COOTBETCTBYIOLIME ITyHKTHI JIOKAJIBHOTO aKTa
JOJIKHBI UMETh CCBUIKM Ha 3TH MPUIIOKEHHUS.

— JIoKanbHBIM HOPMATUBHBIM AKT M3JIaraeTCsi HAa TOCYyNApCTBEHHOM s3blke PD n
JOJIKEH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

— B nokanbHBIX HOPMATHUBHBIX aKTax AAIOTCS OMpPENeIeHUsI BBOJUMBIX IOPUINYECKUX,
TEXHUYECKUX M JAPYTHX CHEHHAIBHBIX TEPMUHOB, €CIM OHHM HE SBJISIOTCA
OOlIeU3BECTHBIMU U HEYNOTpeOJsieMbIMH B 3aKoHojAareldbcTBe PP M permoHasbHOM
3aKOHOJIaTEIbCTBE.

5.0cHoBHBIE TPEOOBAHMS K JIOKAJbHBIM HOPMATHBHBIM AKTAM

5.1.Cpean nokagbHBIX HOPMATHUBHBIX AKTOB 00Opa30BaTEIbHOM OpraHu3alii BBICIIYIO
IOpUIMYECKYIO CUITYy uMeeT Ycemae. 11o3ToMy, IpuHUMaeMble B YUpexACHUH JIOKAJIbHbIE
HOPMAaTHBHBIE AKThI, HE JOJHKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.

5.2.1lpu MOATOTOBKE JOKAJIbHBIX HOPMATUBHBIX AKTOB, PErYJIUPYIOIIHUX COLUAIBHO-
TPYJIOBbIE OTHOILIEHUS (HampuMmep, KOJUIEKTUBHBIA JOTOBOp, MpaBUiia BHYTPEHHETO
pacnopsjika u JIp.) ciaeayeT pyKOBOJICTBOBAaTbCS PEKOMEHIAUAMU O HUX.

5.3.lonosicenue, npaguna, uHcmpyKyuu JODKHBI COAEPKATh  CIEAYIOIINE
00s13aTeNbHbIE PEKBU3UTHI:

— o00o03HaUYeHHE BU/A JIOKATHLHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE,

— TpUQBL: PUHATO, YTBEPKACHO, COTJIACOBAHO;

— TEKCT, COOTBETCTBYIOIINI €ro HAMMEHOBAHMUIO.

5.4.Ilocmanoenenue NOIKHO CONIEPKATh CIEAYyIOIINE 003aTeNbHbIE PEKBU3HUTHI:



— 0003HaYeHKE BHU/Ia JJOKAJTHHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHME,

— MECTO U JIaTy IPUHATHS;

— TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

— JOJDKHOCTb, (DaMUITHIO, HHUITHAIBI ¥ TIOIITUCH JIUIIA, BEIHECIIIETO TOCTAaHOBJICHHCE,

— OTTHUCK TI€YaTH.

5.5.Pewenusn NOMKHBI COJIEPKATh CIASAYIONTUE 0053aTeIbHBIC PEKBU3UTHI:

— 0003HaueHHE BUA JIOKATLHOTO HOPMATHBHOTO aKTa;

— MECTO | 1aTy IPHUHSITHS;

— TEKCT;

— JIOJDKHOCTH, (PaMUJIUIO, HHUITHAJIBI ¥ TIOJIMKCH JIMIA, TPUHSBILIETO PEIICHUE;

— OTTHUCK II€YaTH.

5.6.IIpukazel u pacnopsaxcenus IOJDKHBI COACPXKATh CIEAYIOIIHE O0O0s3aTeIbHBIC
PEKBU3UTHI:

— 0003HaYeHME BH/Ia JJOKAJTHFHOTO HOPMAaTHBHOTO aKTa, €r0 HANMEHOBAHMCE,

— MECTO M JIaTy IIPUHATHS;

— PperucTpanoHHBIA HOMED;

— TEKCT;

— JOJDKHOCTH, (HDaMHIIMIO, WHUIIMATIBI W TOJIUCh PYKOBOAMTENSS 00pa3oBaTebHOM

OpraHHU3alllH.

[Tprkasel U pacriopsiKEHHUS BBIMOJHSAIOTCS Ha OJaHKEe Y UpEKICHHS.

5.7.1Ipomoxkonst u akmal TOIKHBI COACPKAThH CIAEAYIONINE 00s13aTeIbHbIE PEKBU3UTHI:

— 0003HaYeHHUE BU/IA JJOKAJTLHOIO HOPMAaTUBHOTO aKTa;

— MECTO U JaTy NPUHSTHUS;

— HOMEp;

— CIIMCOK MPUCYTCTBYIOIINX;

— TEKCT, COJEpKaIlluii IOBECTKY MJHS, OINHCAHHWE XOJa, IMOpSAAKa W IPOILEAypPHI
COBEPIIIACMBIX OTPEACICHHBIX (FOPUANYSCKH 3HAYUMBIX) IEHCTBHHA JIMOO OTCYTCTBHE
OTNpEJEICHHBIX (PAKTOB;

— JIOJDKHOCTB, (aMUJINIO, WHUIMAIBI W TOAMHUCH JWIa (JIMI]), COCTAaBUBIINX HWIIH
MPUHUMABIINX Y4aCTHE B COCTABJICHUH MMPOTOKOJIA WIIH aKTa.

5.8. Memoouueckue pexomenoayuu NOHKHBI COJAEPKATh CIEAYIOIINE 00s3aTeIbHbBIC
PEKBU3UTHI:

— 0003HaYeHHUE BUJIAa JJOKAJIbHOTO HOPMATHBHOI'O aKTa, €r0 HAMMEHOBAHME,

— MECTO U JaTy MPUHATHUS;

— TEKCT, COOTBETCTBYIOIINNA €r0 HAaMMEHOBAHWIO M COJICP)KAIUN yKa3aHWE Ha BHI,
HaUMCHOBAHWE W JIaTy TMPUHATHS TPaBWI WIA HWHCTPYKIIUM, HOPMBI KOTOPBIX

Pa3bICHIIOTCS, KOHKPETH3UPYIOTCS WA JCTATN3UPYIOTCSI METOJUYECKUMHU
PEKOMEHIAIUSAMU;

— JIOJDKHOCTh, (haMHJIMs, WHULHAIBI JIMIOA (JUI), COCTABHMBIIMX METOIUYCCKUE
PCKOMCHIAITN Y.

5.9.0Ipozpammel u nnanel JODKHBL COJEpKaTh ClEAylolMe 00s3aTeIbHbIC
PEKBU3UTHI.

— o0003HavYeHHE BU/A JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBaHUE;

— MECTO | J1aTa MPUHSTHUS;



— TEKCT JIOKaJTbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIINI €r0 HAWMEHOBAHUIO.

5.10 Jonscnocmunan uncmpykyus pabOTHHUKA JOJKHA COJIEPXKATh CJEAYIOIIUE
pas3eIbl:

— 001IIMe TOJIOKEHUS;

— OCHOBHBIE 33/1a4H, MPaBa, MPeJOCTaBIsieMble PAOOTHUKY U €ro 00sS3aHHOCTH;

— B3auMOJICHCTBUS,

— OTBETCTBEHHOCTh 33 HEKAYeCTBEHHOC M  HECBOCBPEMEHHOE  BBITOJIHEHHE
(HeucroHeHne) 00s3aHHOCTEH, TIPETyCMOTPEHHBIX JODKHOCTHONH MHCTPYKITUEH;

— TpeOoBaHUS K PaOOTHHKY.

6.H0pﬂIlOK INPUHATUS H YTBEPKACHUA JIOKAJBHOTO HODMAaTUBHOI'0 aKTa

6.1.JIoKaJIbHBI HOPMAaTHUBHBIN AKT, IPOIIEAIINI IPOLELYPY COIIACOBAHUS, MOJICKHUT
IIPUHATHUIO U YTBEPKICHUIO 3aBEYIOLIUM B COOTBETCTBUU C Y CTABOM Y UPEKIACHUS.

6.2.JIokaIbHBIE ~ HOpPMAaTHBHBIE  AKThl  YUPEXKIECHHA  MOTYT  IIPUHUMAThCA
pykoBoauTteneM, O0umm codpanueM KoiiekTuBa, [legarornueckum CoBeToM.

6.3.1lpy NpPUHATUM JIOKAIBHBIX HOPMAaTHBHBIX AaKTOB, 3aTparuBarlOlIMX IIpaBa
BOCIIUTaHHUKOB, YYUTBIBAECTCSI MHEHUE POIUTENIBECKOIO KOMUTETA.

6.4.He momnexar NPHMEHEHUIO JIOKAJIBHBIE HOPMATHBHBIE AKTHI, YXYAIIAIONIUE
MOJIOKEHUE YYACTHUKOB OOpAa30BATENIbHBIX OTHONIEHW MO CPAaBHEHUIO C TPYAOBBIM
3aKOHOJIATEIbCTBOM, KOJJIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMU, a TAKKE€ JOKAJIbHbIE
aKThl, IPUHATHIE C HAPYIICHUEM MOPSAIKA YU€Ta MHEHUS MPECTABUTEIBLHOTO OpraHa.

6.5 Ilpomenmmii npouenypy NPUHITUSA JOKAJIBHBIA HOPMAaTUBHBIM aKT YTBEPKIACTCS
pykoBoauTeneM oOpa3oBaresibHOM opraHu3zanuu. @DakT yTBepKAeHUS OpopMIIsieTcs
npukas3om 3asenyroniero 1OV, 3apepeHHbIN MOMUCHIO.

6.6.JlokanbHbIi HOPMATUBHBINA aKT BCTYIAE€T B CUJy C MOMEHTA, YKAa3aHHOTO B HEM,
1100, B CiIy4ae OTCYTCTBUS TaKOTO YKa3aHMsI, 10 UCTEUEHUH 7 KaJeHJApHbBIX THEH ¢ JaTbhl
MPUHATUSA JAHHOIO JIOKAJIBHOIO HOPMATHBHOIO akTa. JlaToil NpUHATHSA JIOKAJIBHOIO
HOPMAaTUBHOTO aKTa, TPEOYIOIIEro YTBEPKICHUS 3aBEAYIOLIUM Y UpEexKICHUEM, SBISETCS
JlaTa TAKOTO YTBEPKICHUS.

6.7.11ocre yTBepKIE€HMs JIOKAIBHOIO HOPMAaTHMBHOIO aKTa IMPOBOJIWUTCA MpOUEAypa
O3HAKOMJIEHUSI C HHUM YYaCTHHKOB OO0Opa30BaTENbHBIX OTHOIICHHM, Ha KOTOPBIX
pacIpoCTpaHsOTCS MOJI0KEHUS JAHHOTO JIOKAJIbBHOIO HOPMATHUBHOT'O aKTa.

6.8.YTBepKIeHHBI JOKAIbHBIM akT (MOJOKEHHE) TOJJICKUT OIMyOJUKOBAHUIO Ha
opumanbHOM caiite YupexeHnus B TeueHue 10 (aecsiti) KaneHaapHbIX JHEH.

7.HOpSIIIOK BHECCHUA UZMCHCHUA U HOHOHHeHHﬁ B JIOKAJIbHBIC AKThbI

7.1.B nelicTBylonue JIOKaJIbHBIC AaKThl MOTYT OBITh BHECEHBI HW3MEHECHHS U
JOTIOJTHEHUS.

7.2 1lpennoxeHne O BHECEHWH W3MEHEHHM MOXKET HMCXOAWTHh OT JIIOOOrO OpraHa u
JIa, KOTOPBIM COIIAaCHO HactodAumeMy [looxkeHnio mMeeT MmpaBoO CTaBUTh BOIPOC O
pa3paboTKe W TPHUHITHH COOTBETCTBYIONIETO JIOKAJIHHOTO aKTa JUOO yTBEPXKIaTh ITOT
JOKYMEHT.

7.3.IlopsiioK BHECEHUSI U3MEHEHHUM U JOTIOJIHEHHH B JIOKAJIbHBIEC aKThI OMPEICIISICTCS B



CaMHuX JIOKaJbHBIX aKTax. B OCTadpHBIX CJIy4dasx W3MEHEHUs W JIONOJHECHUS
OCYHIECTBIISIIOTCA B CIEAYIOLIEM TOPSIKE:

— BHECEHHME U3MEHEHUU W JOTOJHEHUN OCYIIECTBIISIETCS B MOPSAJKE, YCTAHOBICHHOM
B JIOKQJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUM KOTOPOTO BHOCATCSI NU3MECHECHUS,

— U3MCHCHHUS W JOTMOJHECHHMS B JIOKaJbHBIC AaKThl: IIOJIOXKEHHUS, TMPUHATBHIC 0e3
COMNIACOBAaHUs C OpraHOM YINpaBieHus (caMOylpaBleHMs), IpaBuia, HHCTPYKLUH,
MpOrpaMMBbl, IUIAHBI, MOCTAHOBJICHMS, PELICHUS, MPHUKA3bl U PACIOPSHKEHHS, BHOCATCS
MyTEM W3JIaHUs TPHUKAa3a 3aBEIYIONIET0 O BHECEHWH W3MEHECHHU WM JOINOJHEHUW B
JIOKaJIbHBII HOPMAaTUBHBIN aKT;

— W3MEHEHUS U JIOTIOJTHEHHUS B TOJIOKEHUS, IPUHATHIC TIOCIIE COMIACOBAHMS, BHOCSITCS
NyTEM U3JaHUA TpUKa3a 3aBEIYIONIETO YUYPEKICHUEM O BHECEHMM W3MEHEHUM WU
JOTIOJTHEHUM B JIOKAJIBHBIN aKT C IPEABAPUTEIIHHBIM MTOJTYUY€HUEM OT HETO COIJIACHUS.

7.4 I3MeHeHHs U IOTIOJHEHHUS B JIOKAJIBHBIM aKT BCTYNAIOT B CHITY C JaThl, YKa3aHHOM
B IIPUKA3€ O BHECEHUM U3MEHEHHUI WM JTOMOJTHEHUU B JIOKAJIbHBIA HOPMATUBHBIN AKT, 4 B
CIydae OTCYTCTBHUS YKa3aHUS B HEM JAThl — IO MCTEUCHUIO 7 KAJCHJIAPHBIX JHEW C JIaThl
BCTYIUICHUS MPHUKA3a O BHECEHUN U3MEHEHWI WIIH JOTOJHEHUH B JIOKAJIbHBIA AKT B CUITY.

7.5.I3MeHeHNsT U JOMOJHEHUS B MpEANUCcCaHus U TpeOOBaHUS, MPOTOKOIbI U AKTHI,
METOJUYECKHE PEKOMEHAAINH, aKThl O MPU3HAHUH JIOKAJIIBHBIX AKTOB YTPATUBIIMMU CHILY,
HE BHOCSITCS.

8.0TBeTCTBEHHOCTDH

8.1.3a HeuncnoIHEHNE WM HEHAJJIE)KAIllee UCIIONIHEHUE TPeOOBaHM, YCTaHOBIEHHBIX
B JIOKQJIbHBIX aKTaX YUpPEXKICHUS, COTPYIHUKH HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C
YcraBom, TpynoBbIM KoziekcoM Poccuiickoint Penepanuni.

8.2.3a  HeucHoJIHEHHWE  WJIM  HEHAJIeXKallee  HCIOJHCHHE  OOS3aHHOCTEH,
YCTAaHOBJICHHBIX JaHHbIM [lonokeHueM, paOOTHUKM AETCKOrO Caja, Y4YacTBYIOIIUE B
pa3paboTKe JIOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIUM
TPYAOBBIM 3aKOHOAATEIBbCTBOM.

9./leiicTBHE JTOKAJbHBIX AKTOB

9.1.JIokanbHble aKThl YUpEkKIACHUS JEHUCTBYIOT TOJBKO B Mpejenax JIONIKOJIBHOTO
00pa30BaTeNbHOrO YUPEKACHUS U HE MOTYT PETYJIUPOBATH OTHOIIEHHUSI, CKJIAAbIBAIOLIIUECS
BHE 00pa30BaTeIbHON OpraHu3aluy.

9.2.JlokanpHble aKThl YUPEKJIEHUS YTPAuUMBAIOT CHITY (ITOJHOCTHIO WJIM B OTACIBHOU
Y4acTH) B CIEAYIOIIMX CIyYasx:

— BCTYIUICHME B CHJIy aKTa, IPU3HAIOLIETO JAHHBIA JIOKAJbHBIM AKT yTPaTUBIIUM
cuiy;

— BCTYIUIEHME B CHJIy JIOKaJbHOTO aKTa OOJbLIEH HOPUAMYECKONM CHIIbI, HOPMBbI
KOTOPOTO IIPOTHUBOPEYAT ITOJIOKEHUSIM JAHHOTO JIOKAIBHOTO aKTa;

— IPU3HAHKE CYJIOM WJIM UHBIM YIIOJIHOMOYEHHBIM OPraHOM T'OCYIApCTBEHHOW BJIACTH
JIOKAJIBHOTO aKTa Y YpeKIECHUs IPOTUBOPEYALUM JEHCTBYIOIIEMY 3aKOHOIATEIbCTBY.

9.3.JIoKanbHBIN aKT, yTPATUBIIUNA CUITY, HE TIOJJIEKUT UCIIOIHEHUIO.



10.3aka0uuTe/IbHBIC MOJIOKEHUS

10.1.Hactosimee IlonmokeHue  sBASETCS  JIOKAJIbHBIM  HOPMAaTHBHBIM  aKTOM,
npunnMaercs Ha [legarornueckom CoBete U yTBepxkaaercs (JinO0 BBOAUTCS B JEUCTBUE)
IPUKA30M 3aBEAYIOIIETO YUPEKICHUEM.

10.2.Bce wu3MeHeHuss U [JONOJHEHHUsA, BHOcHUMble B Hacrosuee IlonoxeHnue,
o OopMIIAIOTCS] B TUCBMEHHOW (POPME B COOTBETCTBUU JCHCTBYIOIIUM 3aKOHOAATEILCTBOM
Poccutickon ®@eneparnun.

10.3.ITonoxxeHne MPUHUMAETCS Ha HEOTPECICHHBIN CpoK. MI3MeHeHns U TOTIOJTHEHUS
Kk llonoxeHnto npuHMMaroTCs B ToOpsake, npexycmorpeHHoMm 1.10.1. Hacrosmero
ITonoxenus.

10.4.ITocne mpunstus [lomoxeHus (WM W3MEHEHWH W JOMOJHEHWH OTACIBHBIX
IIyHKTOB W pa3/elioB) B HOBOM pEAAKUUU MPEAbIAyIIas PEJaKkius aBTOMaTUYECKU
yTpayuBaeT CUILy.
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